CAPE/Early Head Start Home-Based                             

  Section 3. Forms
Procedure for completing form:
Home-Based Observation Form

	
	STEPS
	PERSON RESPONSIBLE
	TIME LINE

	1
	Form is to be downloaded from Intranet.
	Home-Based Supervisor
	As needed

	2
	Supervisor will complete this form on each home visit that is observed.
	Home-Based Supervisor
	At each home visit

	3
	Supervisor will discuss the observation with the Home Visitor and write comments.
	Home-Based Supervisor, Home Visitor
	After each home visit.

	4
	A copy of the observation form will be forwarded to DOE.
	Supervisor
	Upon completion of each home visit.
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